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SIWES report template
Delete this page before you print.
1. This template follows the structure most departments use for a SIWES technical report. Where your department's format is different, follow your department.
1. Replace every grey note and every [bracketed] placeholder with your own writing.
1. Build chapter three from your logbook: group the entries by the kind of work they describe, and give each group its own section.
1. When you finish, right-click the table of contents and choose Update Field, so the page numbers are right.
What goes in each chapter, and the questions panels ask at the defence: huddle.ng/guides/how-to-write-a-siwes-report
More for University of Ilorin students
On Huddle, students share past questions, notes and notices by course, in spaces for their department and faculty. It's free on Google Play, and coming to iPhone.
huddle.ng/download


A TECHNICAL REPORT ON THE
STUDENTS INDUSTRIAL WORK EXPERIENCE SCHEME (SIWES)

UNDERTAKEN AT
[NAME OF ORGANISATION]
[ADDRESS OF ORGANISATION]

FROM [START DATE] TO [END DATE]

BY

[YOUR FULL NAME]
[MATRIC NUMBER]

SUBMITTED TO THE DEPARTMENT OF [DEPARTMENT],
FACULTY OF [FACULTY], UNIVERSITY OF ILORIN, ILORIN, NIGERIA

IN PARTIAL FULFILMENT OF THE REQUIREMENTS FOR THE AWARD OF THE DEGREE OF [DEGREE] IN [COURSE]

[MONTH, YEAR]
[bookmark: _Toc1]CERTIFICATION
This is to certify that this report on the Students Industrial Work Experience Scheme (SIWES) was written by [Your full name], [Matric number], of the Department of [Department], University of Ilorin, and is a true account of the industrial training undertaken at [Name of organisation] from [start date] to [end date].
______________________________
[Name of SIWES supervisor]
SIWES Supervisor
Date: ____________________
______________________________
[Name of Head of Department]
Head of Department
Date: ____________________


[bookmark: _Toc2]DEDICATION
[One or two sentences. Who you dedicate this report to.]


[bookmark: _Toc3]ACKNOWLEDGEMENTS
[Keep it short. Thank your industry-based supervisor and the people you worked with by name, your SIWES supervisor at the university, and anyone else who helped, such as family who supported you during the placement.]


[bookmark: _Toc4]ABSTRACT
[One paragraph, written last: where you did your placement, what the organisation does, the main kinds of work you did, and what you learnt.]
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[bookmark: _Toc6]CHAPTER ONE: INTRODUCTION
[bookmark: _Toc7]1.1 Background of SIWES
[What SIWES is: the Students Industrial Work Experience Scheme, run by the Industrial Training Fund (ITF) since 1973. Why it was set up: to give students practical experience they cannot get in a lecture hall. Two or three short paragraphs, cited.]
[bookmark: _Toc8]1.2 Objectives of SIWES
[The scheme's objectives, as a short list. For example:]
1. To give students practical experience of the work done in their field.
1. To expose students to equipment and methods not available in the university.
1. To prepare students for the work situation they will meet after graduation.
[bookmark: _Toc9]1.3 Bodies involved in SIWES
[The ITF, the National Universities Commission, the University of Ilorin (through its SIWES unit), and the employer, with one or two sentences on the role of each.]
[bookmark: _Toc10]1.4 Aim of this report
[What your placement was meant to achieve, and what each of the following chapters covers. This chapter matters least to examiners, so keep it to two or three pages.]


[bookmark: _Toc11]CHAPTER TWO: THE ORGANISATION
[bookmark: _Toc12]2.1 History of the organisation
[When and by whom it was set up, and how it has grown. If you use the company's website or brochure, put it in your own words and cite it.]
[bookmark: _Toc13]2.2 Vision and mission
[Quote them if the organisation has them, and cite where they come from.]
[bookmark: _Toc14]2.3 Organisational structure
[A simple organogram (a chart of who reports to whom), with a caption under it, such as "Figure 2.1: Organisational structure of [Name of organisation]".]
[bookmark: _Toc15]2.4 Departments and units
[What each department or unit is responsible for, a short paragraph each.]
[bookmark: _Toc16]2.5 The unit I worked in
[Which unit you were posted to, who you reported to, and what the unit does day to day.]


[bookmark: _Toc17]CHAPTER THREE: WORK DONE AND EXPERIENCE GAINED
[The most important chapter, and the longest. Go through your logbook and group the entries by the kind of work they describe. Give each kind of work its own section below. Be specific: name the tools, software and equipment, and explain how you did each task. Add photos, screenshots or diagrams with a caption under each.]
[bookmark: _Toc18]3.1 [First kind of work]
[What the task was, how you did it step by step, the tools you used, and what you learnt.]
[bookmark: _Toc19]3.2 [Second kind of work]
[Same as above. Add or remove sections to match your placement.]
[bookmark: _Toc20]3.3 [Third kind of work]
[Same as above.]
[bookmark: _Toc21]3.4 Relevance of the experience to my course
[Connect each kind of work above to the courses that prepared you for it, or the ones it would have helped you in. Use course codes.]


[bookmark: _Toc22]CHAPTER FOUR: CHALLENGES AND HOW THEY WERE HANDLED
[bookmark: _Toc23]4.1 Challenges encountered
[The real problems you met, such as transport and distance, having little to do at first, equipment that was not available, or tasks you had not been taught.]
[bookmark: _Toc24]4.2 How the challenges were handled
[What you did about each one. Be honest but fair to the organisation: the point is what you learnt, not a complaint.]


[bookmark: _Toc25]CHAPTER FIVE: SUMMARY, CONCLUSION AND RECOMMENDATIONS
[bookmark: _Toc26]5.1 Summary
[A short recap of the placement and the main things you did.]
[bookmark: _Toc27]5.2 Conclusion
[What the experience gave you, and whether SIWES met its objectives in your case.]
[bookmark: _Toc28]5.3 Recommendations
[Practical suggestions, each aimed at someone who can act on it. A few for each:]
1. To the Industrial Training Fund
1. To the University of Ilorin
1. To [Name of organisation]
1. To future SIWES students


[bookmark: _Toc29]REFERENCES
[Every source you cited, in the style your department uses (usually APA), in alphabetical order by author. For example:]
[Surname, A. B. (Year). Title of the book or article. Publisher or journal.]


[bookmark: _Toc30]APPENDICES
[Supporting material: photos of your work, sample documents you produced, and anything your SIWES coordinator asks for. Don't include photos of other people or company documents without permission.]
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